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AP How TO RECORD A VISA CREDIT FROM A

SUPPLIER

You purchased some office suppliers with the company VISA card from Staples, but needed to return some
of what you bought. Staples refunded the amount back to the same VISA card.

To keep it simple we’re going to pretend there’s no taxes involved (but it would work just the same if there

were).
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Record the Credit on the Supplier Account
Since the credit is coming from the supplier, record it on Staple’s account with a Purchase Invoice.
£ Add Purchase Invoice [r=] B Sl
Esave | [Z]Refred match the transaction date
on the VISA statment -
Supplier: |Stap|es Regina (0 ] J 5 | e ylg?:gsmaar?liﬁéilsdagr
Invoice Date: [Aug 15, 2013/ = Reference Number: [VISACREDIT_Aug15/13 Total Inventory: a purchase
Due Date: Aug 15, 2013 - Location: |DUQ River - . Total Cost Adjustments: "
positive
Comments |CREDITfrDm retum of inkjet cartridge] quantity Total Taxes: $0.00
Non-Inventory Purchases (1) | Inventory Purchases | Cost Adjustments | Taxes and Credits Lot e (525.00)
Deescription Reference Location PO Reference Quantity Unit Price | GL Account GST | GST Incl. Line Total
> | CREDIT Office Supplies 1] o~ (525.00) | 63500 - Office Supplies [ [ ($25.00)
Add Non-Imv | Purchase Fixed Asset | Edit Row | Remove Row | negc?;itve Mon-Inventory Subtotal: (525.00)

mport PO | LinktoPO |

Last Updated: 2017.05.31



A negative PI creates a credit on the supplier account.

Staples Regina (0048)
Regina, SK

Qutstanding Purchase Invoices:

$0.00
| ESNEI'IEH& Credits: | '

Prepayments Remaining: |

Current Balance:

Account History Dncu'nml

> Aug 15, 2013
Feb 02, 2013
Feb 02, 2013 Purchase Invoice

EFpETTrs

DPMTO0054
130227-01

- ey ~—

E]viewlkem - | # Edit |B3 Copy | % Delete | X Cancel |

But ... you don’t have a credit with the supplier; you have a credit with VISA.

AP How to Record a VISA Credit from a Supplier

Page 2 of 6



“Transfer” the Credit from the Supplier Account to VISA

“Pay” the Supplier a Negative Amount

To take the credit from the supplier account and give it to VISA it would be nice if you could just pay the
supplier the negative amount of the credit using the same VISA payment type, but agré won’t allow

“negative payments”.

= Payment for Staples Regina =N =R ==
E save | € Bt
Reference: * | Generste Reference Automaticaly
Supplier: Staples Regina
Payment Date: Aug 15,2013~ Tracking/Cheque Number: | [ Prepay
Transaction Date:  |Aug 15, 2013 Payment Comments:
Payment made from: |DDQ River j *
Payment Type: |Corpo|ate WISA ﬂ *
Purchase Invoice Invoice Date Due Date Total Amount |Amount Outstanding |  Credit Include | Amount Paying |
= | WISACREDIT Auglh/| Aug 15, 2013 Aug 15, 2013 (525.00) (525.00) (525.00)
Invalid Entry (=]
\iew Purchase Invoice g hotal Amount: | (£25.00)
dq 1 . this Amount: I £0.00
1 l\ The amount of the payment cannot be negative,
L, otal Amuﬂ‘ti‘|/' (525.00)
P ——

In order to balance the AP subledger and the Corporate VISA general ledger account, create a second
Staple’s Purchase Invoice for the positive amount of the credit and select the Corporate VISA Card ledger

account.

£ Add Purchase Ips = =]
match the transaction date unique Ref No.
on the VISA statment
Tatals

Supplier: Staples Regina (0 - d Add Total Mon-Inventory: 525.00

Invoice Date: |Aug 15, 2013 Reference Number: |VISACREDIT2_Ang15/13 : Total Inventory: $0.00

DueDate:  |Aug 15,2013 ~]"  Location: [Dog River =" positive cost N $0.00

Comments JRecor\:I credit on VISA from retum of inkjet cartridgs] pogitive (t0t8| $ amount of 50.00

quantity VISA credit incl. taxes) 52500 |
Non-Inventory Purchases (1) ] Inventory Purchases ] Cost Adjustments ] Taxes anl > =
|Description |Referenoe |Location |F'D Reference | Qual‘M| Unit PriDak@L Account | GST |GST Incl. | Line TDtaI|
> | Corporate VISA Card | | | | 1] 525.00| Cgrporate VISACard (2600 [ | [ | 525.00|
Add Mon-Ime | Purchase Fixed Asset | Edit Row | Remove Row | lon-Inventory Subtotal: £25.00
use the Corporate
mport PO | LinktoPO | VISA Card GL
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The value of the supplier credit is debited to Corporate VISA Card (thus reducing the balance on the card
by the amount of the credit) ...

Tronia Testing Inc.

a‘gre Account Transaction Detalil

Aug 01, 2013 to Aug 15, 2013

Date Source Joumal Descnption Reference Debit= Credits Mel Balance
26000;: Corporate VISA Card
2013-08
Aug 01,2012 Bslance Forward {104.55)
Aug 15,2013 AP J15E6 AP Invoice: Staples Regina VISACREDMZ_ 25.00 {79.95)
Augls13
25.00 0.00 25.00
25.00 0.00 25.00

... and there’s now a charge for the same amount as the credit on the suppliers account.

4i» Supplier Account Information for Staples Regina (0048) = =
JMNewgearm | [Z] Refresh |(3E:gt |

|_ Add New tem *| Staples Regina (0048)
Regina, SK
| Reporis "|
| Supplier Detils/Advanced ~ | _ =
Qutstanding Purchaze Invoices: £25.00
Awailable Credits: £25.00 Pay Supplier |
Prepayments Remaining: | £0.00 Apply Credits 1}!

Current Balance: £0.00

Accourt History | Documerts I

»

Amount | Comments
$25.00| Record credit on VISA fror ([
($25.00) | CREDIT from return of ink;

| fe1n4 ooy | |

Date Type Reference Add Info
> | Aug 15, 2013 Purchase Invoice | VISACREDIT2_Aug

Aug 15, 2013 Purchase Invoice | VISACREDIT_Augl

I Tcannn ania | =T | momTnnnRs [ PRV T3

E]Viewltem - | # Edit By Copy | X Delete | X Cancel

] [
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Apply the Credit

Click Apply Credits and match them up.

% Apply AP Credits B[]
|= gavsv,@ Stat Oer | @ Auto Apply | € Ext |
— Unappli its
Apply | Arrmunt| Reference Date + | Due Date Type Credit fvailable
> £25.00 VISACREDIT_Augl15/1:| Aug 15,2013 |Aug 15,2013 | Invoice £25.00
Select Al Deselzct Al View em |
~ Apply to
Reference Inwoice Date Due Date - Orig. Amount Qutstanding Amount to Apply|
> [VISACREDITZ Augl5M Aug 15, 2013 Aug 15, 2013 £25.00 £25.00 £25.00
Hosailable Amount: £0.00 View ttem |

The credit is applied to the purchase, and the net effect to the supplier’s account of the two purchase

invoices is $0.
4i» Supplier Account Information for Staples Regina (0048) EI
JMNewgearch | [Z] Refresh |6E:_u't |
|_Add New item ~|  Staples Regina (0048)
Regina, SK
|_Repors a

Supplier Details/Advanced ~
| | QDutstanding Purchase Invoices: $0.00

Lyailable Credits: £0.00 Pay Supplier |

Prepayments Remaining:

Current Balance:

Account History | Documents |

£26.00 Record credit on WVISA fror |:|
CREDIT from return of ink;

-
[Eak A 2012 [[Em— | nomTRnnRs [[r— Al [ [ fe1n4 ooy | |

ElViewltem - | # Edit B3 Copy | »< Delete | 2 Cancel
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optional: Reconcile the Corporate VISA Account

When you’re ready to reconcile the Corporate VISA Card account, clear the transaction on the Bank
Reconciliation.

* Bank Reconciliation =N EeR =

J [E save Cleared tems | & Finished ‘ D Start Over | Refresh ‘@ Exit |

Bank Account: 26000 - Corporate VISA Card

Starting Balance: £0.00
Statement Balance: I $235749
Statement Date: IAJ.Ig 15,2013 = I Display Transactions |

| Date - | Description |Chegue Number | DebitAmt | Credit Amt Clear?_J
> i il b -4 ;

|Aug 15,2013 | Purchase Invoice, VISACREDITZ Aug15/13 (Staples Re| | 525.00| %I?ﬂ/

Add Joumal Ertry | View Journal Entry SelectAll |  Deselectal | Difference: (82.357.49)
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