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SUPPLIER DRUM DEPOSIT REFUND CHEQUES

Instead of giving you a credit on your account for the drums you have returned, your supplier has sent you
an actual cheque.

The cheque value needs to eventually end up in a bank account, and the funds applied to the supplier’s
account.
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The Inventory Receipt

Create an Inventory Receipt like usual, to return the drums to the supplier.

; Add Inventory Receipt E'@
|n§ave ‘ Eefresh ‘6 Exit ‘
Supplier: [& Star Propane (0066) ~|" Find Add
Reference: ]W B Comments:
Receipt Date: | Mar 19, 2013 - | retum of drums to supplier for rebate cheque|
Trucker: J j
_| Product | Quantity | Location |Est Cost | Billed On | PO Reference
> | DRUMDEP - Drum Deposit (EA) | -5.0000 | Dog River | | |
Add Product Row | Edit Product Row | Remove Product |
Impart From PO | Link to PO | Pricing/ Taxes |
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The Purchase Invoice(s)

When you receive the refund cheque from the supplier, you have two options to record the transaction.
Option 1: One $0 Purchase Invoice to record both the return of product and the refund cheque.
Pro’s: only one document to enter

Con’s: may be more difficult to track down later when you’re trying to figure out what happened

Option 2: Two Purchase Invoices, one for the return of product, and one for the refund cheque.
Pro’s: when you’re looking for a transaction for the amount of the cheque, it will be easier to find

Con’s: you enter two purchase invoices instead of one

Inventory Purchase - Return of the Product

Both Options: create a new Purchase Invoice just like you normally would. On the Inventory Purchases
tab, import the Inventory Receipt.

L= Add Purchase Invoice EI@

n Save Befresh Supplier Account Activity @ Exit

Tatalz
Supplier: |5 Star Propane (DDGE) J - | | Total Mon-Inventory: '751][”]
Invoice Date: ’ml B Reference Number: 'm Total Inventory: 'm

. import the
Due Date: Apr 19,2013 bl Leocation: Dog River Inventory Receipt [Total Cost Adjustments: $0.00
Gormments | | Total Taxes: £0.00
: - Total Purchase Invoice: [$500.

Nor-Inventary Purchases  Inventory Purchases (1) |Cost Adiustments | Taxe: Credits | arure ¢ o0
Product Reference ﬂ Location PO Reference Quantity | Unit GST |GST Incl. Unit Cost Line Total
> | DRUMDEP - Drum Deposit IR130315-01 Dog River -5.0000| EA ] ] x $100.00 (E500.00)
Add Inventory Receipt | Import Inventory Receipt | Remove Row | how much |5 the Ap{ i ($500.00)

supplier giving
liktoPO | PricingTaxes |  ShowDewils |  SplitRow | back?

Non-Inventory Purchase - Receipt of the Cheque

When you receive a cheque from a supplier, you’ll enter it as a non-inventory purchase on a Purchase
Invoice.

Think of it like you’re "buying" cash from them. The balance on the supplier’s account would look like you
"owe" them for the amount of the rebate cheque until you specify what it’s for (in this case, the drum
deposit return). It’s also not like the usual credit on the supplier account, because the funds are coming to
us directly and going into the bank, not just showing up as a credit line on our statement.
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If you are following Option 1: on the same PlI, click on the Non-Inventory Purchases tab

If you are following Option 2: save the first Purchase Invoice and create a new one; click on the Non-
Inventory Purchases tab

For Both Options:

enter the positive amount of the cheque and select the General Ledger

account for bank receipts. This records the receipt of the cheque.

-

4 Add Purchase Invoice &7 Add Non-Inventory Row ' : ] x I[=]
| n Save | Refresh | Supplier Account Activity |'® Exit | o Update 6 Exit réioggggﬁ:ﬁ

Supplier: ]5 Star Propane (D066) J GL Account: |1‘I111 - Clearing Accourt - Add

Invoice Date: ]m ' Reference Number: m Description: |drum deposit refund cheque ) -

DueDate: | Apr 18,2013 ~]"  Location: Dog River | Quantity: 1" <~ 1cheque from

Comments ]refund cheque for retum of drums Uil $500.00 © | SUDD“ er

) ) Line Total: $500.00 ~
| Non-Inventory Purchases ] Invertory Purchases ] Cost Adjustments ] Taxes and . - .
| Description | Reference | Location | PO Ref. :: Ei:f::es POS';H\{]E amount E
- of cheque
Gross Total: £500.00

Add Non-Ini 5 Purchase Fixed Asset | Edit Ro

emove Fo Man-Imventory Subtotal: £0.00

Line Comments: ||

Import PO LinktoPO_|

The net effect to the supplier’s account of both purchase invoices is $0. To make it easier to remember,

think of it this way:

You’re paying back the cash you owe them (the cheque)

with the refund they owe you (for the drum returns).
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For Option 2 Only: Apply the Credits

If you’ve created two Purchase Invoices (Option 2), the supplier balance will be unchanged but you’ll have
an unapplied credit from the return that you’ll need to apply.

To apply the credits now, click Taxes and Credits. Check the Apply box and Save the PI.

@ Add Purchase Invoice @
J n Save | Refresh | Supplier Account Activity |Q Exit |
Tatalz
Supplier: |5 Star Propane (006E) LI ° Find | Add | Total Nen-Inventory: I $500.00
Inveoice Date: IMar 19, 2013 hd l' Reference Number: |F'|'|3"['319"D2 : Total Inventory: I $0.00
DueDate: | Apr 19, 2013 *1" Location |Dog River =7 | Total Cost Adjustments: I 50.00
Comments Irefund cheque for retum of drums Total Taxes: I $0.00
Mon-Inventory Purchases {‘I}I Inventory Purchases I Cost Adjustments o e I $ {1 |
Taxes Available Credits
Tax |GL Account |Amnunt | | Apply Amnunt| Reference |Date - |Type | Crediml
> [GsT | <Default> | 50.00 > $500.00 PI130315-01 | Mar 18, 2013 Invoice | s500.00]
Remove Tax | Apply Credits I $500.00 View ltem | Refresh List |
Or apply them later from the supplier account.
4% Supplier Account Information for 5 Star Propane (0066) EI

JMNewgearch |5efresh |6E:_u't |

AddNewltem |~ Apply AP Credits _ ‘ you may be able to =N =R
Crepem | J =] gau%-bl;__ Start Over | & Ao Aoply @"1—_ Auto Apply

— Unappli its

[ D
Apply | ArnDuntlF'.eferenDe Diate + | Due Date Type Credit Availsble
dit Sugolie > ,‘L §500.00 P-151208-02 Dec 08, 2015 | Jan 08, 2016 | Invoice £500.00

Apply Credits e —
SHEPR TSR but if not, apply the credit SoeaM | | Dessoctl | | Wowtem |
from the drum return . et seeledt e fem
Apply to
Reference Invoice Date Due Date | Orig. Amount 0u‘tstanding| Apply | ApplyAmnum|
= | P-151208-1 Dec 08,2015  |Jan 0B, 2016 £500.00 % §500.00
... to the Pl for the cheque —

Selected Unapplied Credits: £500.00
View kem | Ayailable Amount: £0.00
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The Bank Deposit

Because the supplier actually sends you paper money (a cheque) in the mail, it needs to end up in the bank

account (unless you selected a bank account GL on the PI).

When retrieving payments, check Include Supplier Rebates and select the GL account you used on the PI.

-

It Add Bank Deposit

J n Complete Deposit ‘ @ Update ‘6 E;Sﬁ

Bank Deposit Search
b Search | j Start Owver |'6 Exit |

=l

Deposit Date: | Mar 15,2013 | Payment Dates: " Today
" i
Location: IDDQ River Date Range
Bank Account: |11|}u-u- Main Bank (REC)
Locations:
( g
1 etrieve Payments Edmonton
EAN St. Albert
| Include? | Payment Date | Payment Stony Plain

@P
v

Include Supplier Rebates

|Feb 19,2013

Payment Types:

tho

Cash
Chegue
Debit

USE Chegque
WISA

11000 - Main Bank (REC)
11005 - Cash

| Mar 13, 2013

=

Paying

Wiew Report Select 11040 - Petty Cash £0.00
11110 - Clearing Account T
. £0.00
CrwreE 11111 - Deszler Partner clearing account
11140 - Whelle Farna 118 Panl Aeconnt a2 50.00
Include the rebate cheque in the deposit.
i Add Bank Deposit [E=H(E=R =<5
J & Complete Depostt ‘ @ Update ‘@ Ext ‘
Deposit Date: IME“— 19, 2013 LI [~ Apply Exchange?
Location: |Dog River ="
Bank Account: |1 1000 - Main Bank (REC) ~|"
Retrieve Payments |
Include? | Payment Date - | Payment Customer/Supplier Payment Type Location Amount Paying
Feb 20, 2013 DPPDO0025 Arable, Fern (1044) Cash Diog River £7.005.00
> i Feb 20, 2013 DPPD00036 Arable, Fern (1044) Cash Diog River £7.009.50
Mar 19, 2013 PI130:315-02 5 Star Propane Supplier Rebate I Dog River £500.00
Yiew Report | Select All Deselect All Total Payments: | £14.514 50
Comments: Total Exchange: | 50.00
Deposit Amount: | £14.514.30
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