agre % TRONIA
IMPORTING AR PAYMENTS

Payment information from TD customers can be imported into agré. Each payment can be imported only
once so duplicates cannot be created.
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Setup

Before you can start importing payment information from your bank, there’s a bit of setup that needs to be
done in agre.

Config Options

The hidden AR Payment Import configuration option needs to be been turned on by Tronia as it is not
available from the user interface.
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Security Permission

In addition to permission to Edit Customers you will also require permission to AR Payment Import.

> Edit Role: LordOfTheUniverse [r=] -2 3]
JHSave ‘XDele‘te |'@Exn |
" Role Pemmissions |
Accounts Receivable | Inventony | Accounts Payable | General Ledger I Blending I Agronomy | Administration I
ltem Action Mlgw? | Demy? | s Allow Al |
AR Payment Add [
Edit [ Demy All |
Delete [
Enable on menu [l Clear All |
Allow Expired EFD 0
Reverse Payment [
= | AR Payment Import Enable on menu Wil ; [
AR Releazse Numbers Enable on menu [
[T —— R A == = 3
Total Permissions: 214 Allow: 214 Deny: 0

File > Security > Manage Roles

AR Payment Type

To create a more detailed audit trail, add an AR Payment Type just for imported payments for this bank.

e

% Manage AR Payment Types E@
J+Md ‘fEdn |}<,De|ete ‘ 4 Discounts ‘F{effresh ‘QE:H ‘
P  Add AR Payment Type E@
AR [ save ! @ Refresh Q Exit
| B Qe |
gt Description: |TD Import W Active
Che External Cede: I
> | Def Options |
EF) [ Show on Bank Deposits
Far . 3
= I Refundable \ imported payments will have
already been deposited

Mag [ Show Amount Tendered/Change Di . A -
= U IETEEETEes T | directly into this bank account
Pre 7] Print Cheque: I ]
Raoy I
Ter GL Accounts by Location:

Location GL Account

Dog River 11005 - TD Bank

Edmonton 11005 - TD Bank

5t. Albert 11005 - TD Bank

> | Stony Plain 11005 - TD Bank ]

Add Accourt |

Accounts Receivable > Manage > AR Payment Types | Add
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Customer Codes

TD needs to be advised of each grower’s agré Customer Code in order to map their TD Customer with your
agré Customer.

Importing Payment Information to agre

Open the Payment Import window.

Select the posting Location and Payment Type, then select the Payment File to import.
< Payment Import

J i Impart ‘ DStart Cwver | Refresh | i:' Customer Accounts

(=@ ]=]
Bark Info | E] Run Account Activity | E] Run Statement |6 Exit |
Location: JEdmorrton j -
Payment Type: JTD Import ﬂ a
................---ou....__.
| Payment Date | Customer | Account # _.L'*_.' | PmtAmt | Reference | Import |
% Choose A Payment File To Import ‘ \El
@Ovl ;< devd » ARPaymentlmport - |‘? || Search ARPaymentimport P|
Organize + Mew folder 2-\l | -@-
{\u Local Disk (C: on DEBEIEE-PC) ~ Name select the payment file !te modified
No Payments | “hayigate to where the payment || TD_Sample 9/25/2017 345 ¢
file was downloaded
LA 1 | b
File name: TD_Sample v Lo files (o)

7
@/ open§ | Concel |

Accounts Receivable > Import AR Payments

Customer details appear for all mapped customer accounts. Include will be checked automatically for
mapped customers. Payments for unmapped customers cannot be included.

< Payment Import

=& =]
J Impes -] Start Over Refresh | 8 Customer Accounts A payments with a TD Customer
4&5 Code not matched to an agré 1
Location: |E|:|n10rrt0n ﬂ \
ﬂ -

customer code cannot be imported
(click Customer Accounts if you want to
Payment Type: |TD Import

edit a Customer Code on the fly and

Refresh when you get back here)
WEE ries
—
Payment Date Customer Customer Code Pmt Amt | Reference Include
> |Feb08, 2018 Carter, Alexander LE11686 $54.80| 0869413417

Feb 08, 2018 on, Jimmy LE1187 $136.17 | 0869570533

Feb 08, 2018 | |Unmapped Account ESE N 233 81| 0010223240 [l
2 Payments found

Select Al | Deselect Al |
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Click the Import button to import the payments.

Import Complete (=]

l; 1 of 18 payment(s) have been successfully imported.

The payment is recorded and displays on the AR Payments home form and the Customer Account.

&2 Customer Account Information for Carter, Alexander (00183) EI@
JMNewgeard'l | Ef,fresh | ’L Agronaormy |6 Exit |
P: 306.552.1903
| Add New item ~|  Carter, Alexander (00183) fa e e 1]
Box 14 F: 306.227.2245
| Advanced -] Dog River, 5K S0
ot rtr | Date & Tracking Number
R PR

T T e B T i et

from the data file
Account History ICF{

<» AR Payments

J+&dd |f§di‘t |xgdete |I-'Jﬂeverse &% Negh Search | E] Preview tem |ﬂistor'_.r |QE:_01 |

=« | Payment Date | Location Payment Reference | Tracking #
Carter, Alexander (00183) Pug 15,2017 | Edmonton

Payment Type
$40.52 EPMT219 0004I3HTWIR

TD Import

1 Payment found

Payments can be imported only once; agré will not create duplicate payments.

Existing Payment @ Import Complete

(Q;I Payment 000419H7WI1R already exists and will not be imported. { l; 0 of 18 payment(s) have been successfully imported.

1 payment(s) already existed in the system.

Applying the Credits

| Apply Credits |

Importing a payment works the same as manually adding a Lump Sum
Payment so you’ll need to apply the credits.
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AR Payment Import Business Rules

e customers must have unique Originator & Account# combination (duplicates cannot be saved)
e only payments mapped to customer bank accounts can be imported

e cach payment can be imported only once

e the payment date will be the Transaction Date provided in the data file

e the payment Tracking/Cheque number will be the Reference Number provided in the data file
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