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SPLIT BILLING

Split
pays

Billing allows a customer to ‘share’ product with other customers and ‘split the bill’ so each
for their fair share. Normally loads and bills are split between family members or business

partners, but you can set up any type of group partnership for split billing.
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The Scenario

For the examples in this white paper, you have three customers who farm together.

Mr. Bean has his own account - Bean Family Farms.

He also farms with his two children: Heather Bean and Jim Bean who each have their
own accounts.
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Spli’r BiIIing Set Up (one time tasks)

User Security

Decide who gets to do what with Customer Groups and who is allowed to do Split Billing.

Customer Groups

Role  Pdmi "onsl

Accounts Receivable Ilnverlloryl Accounts Payable | General Ledger | Blending | Agronomy | Administration |

ltem Action Allow? | Deny?

Customer Groups Add
Edit
Delete
Enable on menu

|« Allow All |
] Deny All

Clear All

Split Billing Loadout Tickets

it Ro ‘; 0 owm .!"'3 verse
JSave ’ ete |°Exi I
"Role  Pgmissions |

Accounts Receivable |lnventoty| Accounts Payable I General Ledgerl Blending I Agronomyl Adnﬁnistrationl

Deny All |
TN N A A

Ty A At N \
-~ \/n“/

ltem Action Aliow? | Deny?
Loadout Tickets Add
Edit
FL SR o it dand >3 = B P e T T A —y
View Credit “
Split

B Allow Al |

Accounts Receivable |lnventoty| Accounts Payable I General Ledgerl Blending I Agronomyl Mministrationl

B8 Allow Al |

a V""“:-"\,MM/”V\M,«—V«/ 2 Fhesahy

ltem Action Aliow? | Deny?
Invoices Add
Edit
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Deny All |
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Adding Customer Groups

Before you can start splitting, you need to identify who can split things with whom.
Add a new Customer Group, then add the Customers that will be splitting.

.

v [= & =]
+ 2dd | # Edit | X Delete | €9 Exit

Group Name # Of Customers Active? -
> | Bean Family 3
o =
12 Co % Edit Customer Group Bean Family @
H save | Q Ext
Customer Group: - Active ¥
Customers: Customer Split Percentage
= | Bean Family Farms (0001) 50.00
Bean, Heather (0002) 0.00
Bean, Jim (D003) 25.00
does not
need ta
Add Customer Remove Customer total 100%
Accounts Receivable > Manage > Customer Groups
Note A customer can belong to more than one group. If Heather Bean is
married to Alexander Carter, she can be in the Carter Family group too.
% Edit Customer Group Carter Family @
E Save | € Eat
Customer Group: |Carter Family - Active v
Customers: Customer Split Percentage
Bean, Heather (0002) 50.00
= | Carter, Alexander (C0874) 50.00

If a customer is in more than one Customer Group, all default
percentages are ignored when splitting.

Food For Thought
This is just one way to setup customers and customer groups for split billing.

You may prefer to create an additional customer account just for split billing for the group (also
adding it as a member of the customer group). You could put the shared work orders under the
“Bean Split Billing” customer account and any non-shared work orders under their personal
accounts. All loadout tickets could be created under “Bean Split Billing” so that when it comes to
invoicing they’re all in one name making them easier to split off to whom they need to go.
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Adding Work Orders

Customers in the same group can draw down off each other’s work orders.

Each group member can have work orders on their own accounts, or all work orders can be setup
under a single account, or a combination of both. The name on the work order isn’t that
important to agré as long as they are all in the same customer group.

For the Bean Family, all work orders are setup up under a single account: Bean Family Farms.

i - I >
| Edit Work Order: SAWO44 o2 ]
ESve Xpokto | [ABefwaty | [ Hatory | & View Cet @) 2t

Refarance lm I Typa " Quote @& Order  Sub Type [ :J
Customar IE..ﬁ Fagrie Famm {L000)) =] 1 Lecation |sn e :] -
Date Ordeted: | den 19.2015  »|° St [active - Created 9y foare Usar
Expuy Date Iﬁa—ﬁ-xﬁ v|® Comments
Customer and Order  Products (5 |
| Froduct | Quomty UntPnce Uine Total | Commitied Taken | Lamet  Location (Statys | Release Prepay?
= | DDD - Drop Desd Dandshion 1L (. 100 81625  s1ees0] & | 08} 100 St Albert | Activa J
30 70-76.86-5.11 Stend (MT) Mal W0, §M80613]  si4%51| ¥ 00| 100 St Abat  Active a v
| CUSTAPP - Custom Appheatiorn my 550 el - 0.0 S Albert Acve | | v
4600 - 460.0 (MT) 100 $7000,  $7.10000| W) ) 100 S Mbert  Active [
1152 - 11-520 (MT) 70/ sBwg0;  ssgw0nel ¥ o0 70 S Abert  Actve /
AdPodet | AddtemuedBends |  AddBend | mc}%e ‘m};.’m mﬁm £21256.55
repaic :
EdtRow |  RemoveRow | impos Agrncy | Release Muarbers | —— TOUM (with taxos) 5212555
H .
Tips: The Work Order Search helps you find all orders for a customer group.
Fiad Fim X Ociete | P New Seach  Hn 1 + Cmate Purcrase Oty Vet t bt @ Ee
—

Work Order Sesrch X Work Ordar Number

P seach | | ) atOver Q@ Ea

Moy Fuelerence Nusber ’

Saten {cAmy Smar -
Aathanized {Qﬁ
Location [<% Locasone> vl
Cemamar Orser Nec | ™ Show WO with na Relesse Numbers
Linked PO [ Imporsed PO? M> ]
Sales Ales | -
Customer " Any Comtomer
™ This Customer. |« St hypeyg ocume Fo =] _rFea |
= ~ Cussomer Geoup [Eamn Farty - |

To report on all the prod'uct ordered by everyone in a cusfomer group run the
Work Order Activity Report. In the Select Customers section click More
Options, scroll down to Customer Groups, and select one or more groups.
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Accepting Prepayment Deposits

For the Bean Family, they’ve decided that while they want to order product under one account
name to get group pricing, they still want to keep their prepayment dollars separate. Not all
inputs will be split equally and none wants to prepay for another’s product. This should also keep
the tax man happy, as each grower’s prepayment receipt will have their own name on it.

Mr. Bean makes the first prepayment deposit. Accept it like you usually would, specifying the

amount he is actually prepaying.

% Accept Prepayment E@
& save | [2] Refresh Qe |
Customer: |Bean Family Fams (C0001) ~|" Find Add I Current Prepayment Balance: $0.00
Address:  1917RR 15 Deposit Date:  |Feb 23,2015 ]|
Morinville, Alberta TSK 3L0 Deposit Location: ~ |St. Albert ~l°
7liod7u9t (Units) Quantity | Unit Price | Amount | Prepaid Taxes ‘ Limit | WO Ref
[ DDD - Drop Dead Dandelion 1L (JUG) | 100000] 1625 s16250] 000 100000 SAvi044
~ |30.70-16.88-5.11 Blend (MT) MaltBarly  10.0000|  $745.0513]  $7.45051] $0.00| 10.0000 SAWO44
> | CUSTAPP- Custom Application Fees|  133.3700| 550 | $73354| $0.00| \ SAWD44
Reference Work Order | New \Work Order Edit \Work Order Remove Row Prepaid ltems Subtotal: | $8.346.55
I~ Use Work Orders from: ] ] - Deposit Amount: $417328 °
he is prepaying 50% : S
Comments: |Thank you, Mr Bean| of the total ordered o [Cheque =
Tracking/Cheque # {5298

Heather prepays for her share of those products on that work order next. As with any work
order, once it’s already been referenced by a prior prepayment deposit you must click Use Work
Orders from. agré will ask if you’d like to include prepayments from other members of their

customer group. Click Yes.

7

v IJse Work Orders from: [—

%7 Accept Prepayment (=& =]
ig§ave ‘ Befresh ‘QE@t ‘
Customer: IBean. Heather (CO002) LI * Find I Add Current Prepayment Balance: $0.00
Address: 1919 RR15 Deposit Date: | Feb 23, 2015 |
Morinville, Alberta TSK 3L0 Deposit Location:  |St. Abert ="
| Froduct {Hioits) Include Customer Group el [ WORe

IOI Do you want to include deposits from their customer group?

pibtotal: $0.00
$0.00 "

Yes !g

Comments:

Split Billing
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Prepayment deposits made by other members of their customer groups are included in the list.

% Accept Prepayment E=N|E=R ()
Jngave ‘ Eefresh |@E:_ut |
Customer: IBEEH. Heather (CO00Z) ;I " Find | Add | Current Prepayment Balance: £0.00
Address: 1919 RR 15 Deposit Date: | Feb 23, 2015 ="
Marinville, Alberta TSK L0 Deposit Location: ISt. Albert LI -
"Product (Urits) ‘Quantty  |UnitPrice | Amount select the initial o et |

by Bean Family Farms

prepayment deposit made I

Reference \Worle Order | Mew \work :':e'l Edit ‘worl Order | Remove Ro | Prepaid ltems Subtotal: IW

¥ Use \work Orders from: || LI Deposit Amount: I £0.00 *
C is: SAPPDZS - Bean Famity Farms - Feb 23, 2015 (Cheque: Z8) Paid by: ‘—_l*
ommrEnts. DPPDO47 - Carter, Mlsxander - Jun 12, 2014 [Cheque: S4000.00) ' hd
DPPDD4E - Carter, Alexander - Apr 04, 2014 (Cheque: $6569.40) T # l—

DPPD45 - Catter, Alcxander - Feb 11, 2014 Cheque: $8732.75) Tracking/Cheque #
NPPNiAA - > 3 ‘j

Once Heather’s prepayment deposit has been linked to the original deposit made under Bean
Family Farms, the prepaid product will be imported automatically. Enter the amount Heather is

prepaying.

*~ Accept Prepayment e[ e
Jngave ‘ Eefresh |9E;rt |
Customer: IBean. Heather (COD02) ;I * Find | Add | Current Prepayment Balance: s0.00
Address: 1919 RR 15 Deposit Date: | Feb 23, 2015 ;l
Marinville, Alberta TSK L0 Deposit Location: ISt. Albert LI -
Product (Units) Guantity Unit Price Amount Prepaid Taxes | Limit WO Ref
= | CUSTAPP - Custom Application Fees (¢ 133.3700 £5.50 $733.04 SAWD44
30.70-16.88-5.11 (MT) 10.0000 £745.0513 £7.450.51 10.0000 SAWD44
DOD - Drop Dead Dandelion 1L (JUG) g16.25 £162.50 10.0000 SAWD44

Heather is
Reference Work Order | New \work Order t Work Order | Remove Row | | Prepaying for 25%

¥ Use \work Orders from: ISAF‘F‘DZS Bean FamlhrWns Feb 23, 2015 (Cheque: $4173.28) Deposit Amount:

Paid by: Diebit -
Tracking/Cheque % [15022301

Comments:
mments: | after linking to the initial prepayment,

prepaid products are imported
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Accept a third prepayment deposit from Jim, again linking back to the original prepayment.

Eseve | BlReesh | Qe |

Customer: lBean. Jim (CO003) _v_| * Find | Add I Current Prepayment Balance: $0.00
Address:  1921RR 19 Deposit Date: | Feb 23, 2015 ="
Morinville, Alberta TSK 3L0 Deposit Location: ISt. Albert _:J >
Product (Units) Quantity Unit Price Amount Prepaid Taxes | Limit WO Ref
> |CUSTAPP - Custom Application Fees (¢  133.3700 $5.50 $733.54 SAW044
30.70-16.88-5.11 (MT) 10.0000 $745.0513 $7,450.51 10.0000 SAwWO044
DDD - Drop Dead Dandelion 1L (JUG) 10.0000 $16.25 == 10.0000 SAW0D44
Jimis also
Reference \Work Order | New Wark Order | Edit Work Order | Remeve Rd Prépaying for 25% otal: I $8,346.55

¥ Use ‘\work Orders from: ISAPPDZS - Bean Family Fams - Feb 23, 2015 (Cheque: $4173.28) ~

Deposit Amount:

Comments:

Paid by:

FCC

Tracking/Cheque #: |15022302(

$2,086.64 *

-
v

All group members have a prepayment receipt with the amount they deposited referencing the
same products on the same work order that they can submit with their taxes.

Split Billing

agre

Tronia Testing Inc.

335 Carton Drive
St Abert ABTEN T
Phane 7H0 459 4TT

Payment Recespt
Prepayment Deposa

Bean Family Farma (C0001)
1517 RR 15
Monmalle, AS T5K 300

Receipt Numbe:: SAPPDZS
Dote of Payment: Fab 23 2015
Paymaent Typs: Chique

Amount Recaived: 54173 28
Price Locsson

Febernce Trepod Froduct Cuoodty Uvets.
Sl Drop Deae Dardedon 1L 10 Jug $1625 & Altet
a0 0 70-16 584,71 Blene 10 Moo Tomre STED012 R Alvert
SAWOSE Zumom sppkcaton Fem DY lcre B3 2 Aver
Fonlea Ted2), 2015255 pm Croated By agrelUse Fagetof)
Prepayment Depasit

Heather Bsan (C0002)
1919 RR 13
Mornmatie. AS TSK 20

Raceipt Number: SAPPO0
Date of Paymeat: Fab 23 2014
Payment Type: Dabat

A 3o

"~ Fiekermncn Fvpeed Frodec: Churtiy Urntn MTBI‘-
SAWOs Drog Deons Darclefion 11 0 Jwg S5 St Nber:
Sar0ed 30 70-16.88-5 71 Blare 10 Metrc Toere F4506) R Mbert
SADs Cuawmn fopbcaton Fam 13337 fow £ S Alber
Frnied Feb2) 2015258 pm Cremas Sy agreUse Fagetafy
Pregayment Deposit

Jim Bean (CO0O3}
1921 RR 1§
Mornnvibe, AB T9K 310

Receipt Nambes: SAPPDI
Date of Payment: Fals 23, 2015
Payment Type: FCC
Amoust Received: 52086 64

Prnted P42, 0182 83 pm

Reforee Prepund Prodect Qundsy Ursts Pree  Locston
e Drop Dead Dassefion 1L 0 $152% = Avent
SAnoa 30 70-9E.85-5 11 Bland 10 Meric Tomre STAEIEY] T Altent
SLn0es Custom Aophcxdon Feee 13337 ZLeee 55 S Aert

Crmtns By agteUser

Eagelaft
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Customer Group Prepayment Reporting

Between the three prepayment deposits, you know all prepaid product on the work order has
been covered — but you couldn’t tell by looking at Bean Family Farm’s prepayment report.
Because Heather and Jim deposited their prepay funds into their own accounts, it looks like Bean
Family Farms is over-committed.

Tronia Testing Inc.

agl‘e Customer Prepayment

Feb 23, 2014 10 Feb 23_ 2015

Bean Family Farms (C0001) Opening balance as of Feb 23, 2014 $000 |
1917 RR 13 Net deposits and transfers $217328
Mornrville. AB TSK JLD Net withdrawals $0.00
Net prepayment as of Feb 23, 2015 $4,173.28
Less Remaining on work orders $8,346 95
Less: Pending withdrawals $0.00
Unallocated | (Over Committed) (54,173.27)
Prepayment Plan
Product Date Reference Requested Limit Taken Remaining Unit Price  Allocated
30.70-16 88-5.11 . Malric Torne Jan 19,2016 SAWD& 10 w0 0 w0 §74506 $7.45051
Custom Applicason Fees - Aae Jan 18,2015 SAWDS 13337 0 13337 5580 3T
Drop Deac Dencetno 1L - Ag Jan 19,2016 SAWDS 10 10 0 W 31626 316250
Total: $8.346.55
Deposits/Adjustments
Doate Reference Type Amount
Feb 23, 2016 SAPPOZD Depost $417328

Thank you, Mr 8ean

Total Amount 3417328
B s s i T I o T N

Heather appears to have unallocated prepay dollars (and so would Jim) because they have no
prepaid products on work orders setup under their own accounts.

Tronla Testing Inc.

agre Customer Prepayment

Feb 23 20%4 to Feb 23, 2015

Heather Bean (C0002) ‘ Openng balancess of Feb 23,2014 $0.00 |
1913 RR 15 |  Nat deposits and transfers $2.086.64 |
Monnvile, AB TIK 3L0 | Net withdrawals 50.00 |
i Nat prapayment as of Feb 23, 2015 $2,086.64
|  Less: Remaining on work orders 3000 |
has no prepaid products on Work Orders | __Less: Pending withdrawals 50.00 |
| Unallocated / (Over Committed) §2,086.64 |
Deposits/Adjustments
Date Reference Type Asmvount
Feb23 2015 SAPFD30 Depost 52,0855¢
Total Amount §2,086.64

T T D e N T e e Ny
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Prepayment Position

To see the prepayment status of all group members together, run the Prepayment Position Report
for the whole group at once. Start by clicking More Options, then scroll down and select the

Customer Group.
~ Customer Prepayment Position =3s]| |*~ Customer Prepayment Position 3]
JPreview v‘DStartOver |QE)0! ‘ JPrevieyi*f‘{?%DStartOver |QE)0! ‘
—Select Customers w l a
<S|n e Customer: Start Typing or use Find>) vI Find :
Customer Groups:  JEzilaeill]
Location: l __'_] Carter Family
Characteristics: ] LI I
e T l Lj Statements Emailed: [
s Her ] LI Cash Only: r
Vi Select Detai
More Optiom:jﬁ_! —'
; scroll way
g
’ down
Unallocated/Overcommitted: |Both 'I Unallocated/Overcommitted: |Both
Threshold $: lD Threshold $: lD

Running the report this way gives you an overall view of the combined prepayment position of all
three accounts — without having to add it up yourself.

agré Tronia Testing Inc.
Customer Prepayment Position

Customer Group is Bean Family and Type is Both

Prepayment Dollars Total Prepaid Amount Pending Unallocated or

Customer Remaining Remaining on Work Orders Withdrawals (Overcommitted)
Bean Family Farms (C0001) $4,173.28 $8,346.55 $0.00 (34,173.27)
Heather Bean (CO002} $2,086.64 $0.00 $0.00 $2,086.84
Jim Bean (C0003) $2,086.64 $0.00 $0.00 $2,086.64
$8,346.56 $8,346.55 $0.00 $0.01
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Splitting a Loadout Ticket

Linking To/Importing From a Group Work Order

Heather Bean calls up and says she’d like 5 MT of the Bean Family Farms blend.
Add a new loadout ticket and import the blend from the work order.

M Add Loadout Ticket
(Ao o [DBden | §venCen | Qbx

3]

¥ Generste Refererce Automstcaly

»|" Find | AR | Locasom:

Conatad B Inoym Lmar
e

[t Aoed

P> Loe Selocted Fowr ) Breomw tem € Ext
Fher fmpod
@ Aoy Prodect (" ThisProduct |<%ant typeg or use Finc -l l € Bl and Hold

Froduct Type [<A Product Types>

=] T nchete 2asd cctomer group work orders [| & WerkOrdens ™ Inchude Expires WO

G Ay Date " Date Range are shown in green lext ¥ Inchode WO trom Cusdomer Grow
import Gty | Reference  Pelease? Date [Prodoct Gesantity | Gty Tokes UMC.&W -
] SN0 J2n 18,2015 | DOO - Drop Dead Dandelion 1L (JUG| 100 00 $1625 Y | Bean Family Far) &
£ 50 SAWOu Jen19. 2015 | 30.70-16.82-5 11 Blend [MT) Msit B2 0.0 00 $7450613; Yes | wly Far
J| 50 SAWOM Jen 15,2015 | CUSTAPP- Custom Acclicsson Fed 13337 00 $530! Yes |Gesnrmmiy Farl -
Selact & ! Dessiact 41 I 7 Work Orders found Show 7 Locabon  ShipTo & Customer

By linking to the Bean Family Farms work order:

e 5 MT of blend and custom application fees is drawn down from the Bean Family Farms
prepaid work order
agl’e Customer Prepayment
Feb 23, 2014 to Feb 23, 2015
Bean Famiy Farma (C0001) Qpening bsiance as of Feb 23, 2014 $0.00 |
S L0 i e A AW B R et I L e
Product ) Date  Reterence Reawested Limit Taken Remawing  UnitPrice ARocated
0.70-16 B85 1 1. Netrc Tonne Jan 192005 SAWOM 10 0 L & STES05 TS
Castam Applcat on Fems - Axe Jan 122005 SANOM 13357 € 12837 S£80 S0
Drop Oead Dandeton 1L Ag Jon 152008 SAWOM 10 9 [} LY LAl ] stm s
Total: $458030
e 5 MT of blend and custom app fees is added to the pending withdrawals section of
Heather Bean’s prepayment report
agre Customer Prepayment
Feb 23, 2074 10 Feb 23, 2015
 Hoather Bean (C0002) Opénng batance as of Feb 23, 2014 50.00 |
e = s AEa R TN !lﬁl;oﬁu
Pending Withdrawals
30.70-18.88-5 11 Blend (Metrc Tonne)
WO Ret LOT Ref LOT Date Quantity Unat Unit Price Line Total
SAND& SALOTES Fen23 201 & MetricTorne §7a50612 S3 72628
Custom Applcaton Fees (Acre)
WO Ret LOT Ref LOT Date Quantity Unit Unit Prica Line Total
SANOM SALOTE Fe 23 2018 b Ace %W KT W
e when the LOT is invoiced, Heather Bean’s prepay dollars will be used by default, not Bean
Family Farm’s prepay dollars
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Splitting the Entire Load

It turns out that the entire blend wasn’t spread on Heather’s field - half of it was spread on one
of Jim’s.

Instead of reducing the quantity on Heather’s loadout ticket and creating a new ticket for Jim,
edit Heather’s existing loadout ticket and split it in two.

85 Edit LMW click the down-arrow next to Save ' =N o <
‘E_S_ave i:* K D [2) Refresh "Historg Y % View Credit '6 Exit W‘

Customer: 'Bean.Heather:CCCCE; _-I. E I y I Location: 'St.AIbert LI.

et ATt L, o s smebfit Biteatitorn aiPbhmatiivn, g IR A d AT et

% Loadout Ticket Split . . .
oa Ou, c . in case you decide NOT to split ()
Eéavew.? Exdt

W Keep Weork Order Links for Split Loadout Tickets

{+ Split Entire Loadout Ticket

Customer Percentage
Bean, Heather (CO00Z) 50.00

> | Bean, Jim (C0003) 50.00

™ Split Loadout Ticket Lines

Split #of Split | Product Orig. Quantity
]

[

Note Heather’s percentage must be greater than 0; Jim doesn’t get to take it
all.
Tip Blends on Loadout Tickets can be split between two growers only

(regular products can be split between three or more). If you need to
split a blend on a loadout ticket 3 ways, edit the LOT and split once.
Then edit the LOT and split it again with the third grower.

-or-

Split on the Invoice (blends can be split 3 or more ways on an invoice).

Leave Keep Work Order Links for Split Loadout Tickets checked?. For this particular blend, they want
both loads drawn down from the Bean Family Farms work order.

For this transaction you’re going to Split Entire Loadout Ticket but you have the option of splitting
just specific product rows.

1You can change the default to be unchecked in the Company Config Options if you don’t usually keep the links.
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Heather and Jim are splitting the blend 50/50. Checking Force Equal Splits automatically sets equal
percentages for all growers. Start typing Bean, Jim under Heather’s name, or click the down-
arrow at the end of the blank line to select from a list of growers in her customer group(s).

Once all the growers are listed and the percentages are set, click Save.
agré performs the usual checks (LOT cannot be future dated, customer account must have an
address, credit check, etc.) before saving Jim’s loadout ticket.

The quantity on Heather’s LOT is reduced by half, and half is put on a new LOT for Jim. If you’'ve
got config options set to prompt to print on save, you’ll be prompted to view both loadout
tickets so you can print/email new copies.

The Loadout Ticket home form shows Heather’s LOT was split [that’s what the “(S)” stands for]
and Jim’s ticket was created as a split from Heather’s.

P

¥ Loadout Tickets
=+ Add ’Edrt i X Delete ;M New Search | E] Preview ftem ~ | &5 Invoice ~ ‘ History | €9 Exit

'Qustomer ) - 'Triqke@pager '!ocgyon Loadout Ticket Number | _Billeé
> | Bean. Heather |Feb23,2015 | St. Albert SALOTes(s) [
Bean, Jim Feb 23,2015 |St. Albert SALOT70 (S: SALOTE9)
2 lod ¥ Edit Loadout Ticket: SALOT69 (S)

(B save | X Delete | [2) Refresh | HisN View Credt | € Ext

Reference: |SALOTES i

C - |Bean, Heather (C0002)
ustomer: 5

S
means split = |

Date: Feb 23,2015 v ©

Custy

¥ Edit Loadout Ticket: SALOT70 (S: SALOT69)

B save - | X Delete | [2) Refresh |

-

Reference: |SLlSSANA

E] History | $ View Credt | €9 Ext

Tip: The Loadout Ticket Search helps you find all LOTs for a customer group.

| 4 Loadout Tackets

|
| | ad |

A |oadout Tickst Search
P e | Jowive Qim

Frtwsoce Merber |

socaven [A s .

Conlorres £ Sy Custerset

I

- & Comromes Group '
w— ———— T
Nt Growio

Pk Lades

Stava ~ B r,;

p—

Accounts Receivable > Loadout Tickets

Split Billing
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Splitting the Line

Jim came in last week and picked up all 10 jugs of chemical linked to the Bean Family Farms work
order and some seed of his own. Today he called and said only 3 of those jugs were his. He gave
3 jugs to his dad and 4 jugs to Heather.

Edit Jim’s loadout ticket and instead of splitting the whole load (since he kept all the seed), click
Split Loadout Ticket Lines, select the chemical, and click Split Line.

> Loadout Ticket Split
Hsve @ea |

¥ Keep Work Order Links for Split Loadout Tickets

" Split Entire Loadout Ticket T Force Equal Splits

Customer Percentage

" Split Loadout Ticket Lines

| Split | #of Split | Product | Orig. Quantity
0 DDD - Drop Dead Dandelion 1L (JUG)

Fill in the Quantity for each grower, and agré will figure out the percentage for you.

v Split Loadout Ticket Line

|l pdate | € Ext | split by % or by #
agré will fill in the other column

Product:  DDD - Drop Dead Dandelion 1L (JUG

Quantity: 10 / \
Customer

Percentage Quantity

Bean, Jim (CO003) 70.00 7.0000
Bean Family Farms (C0001) 30.00 3
> | Bean, Heather (C0002) 4

Remove Split k [ Force Equal Splits
if you change your mind

Note Straight products can be split between as many growers as needed, but
each grower must have a percentage greater than 0.
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New LOTSs are split off for Bean Family Farms and for Heather.

7~

s Loadout Tickets
+ Add | A Edt | X Delete | @ New Search Preview ftem ~ | & Invoice ~ History | €9 Exit

Customer Ticket Date Location | Loadout Ticket Numbe- | Billed
| Bean, Jim |Feb 25,2015 | St. Albert | SALOTT71(S) '

| Bean, Heather |Feb 25,2015 | St Albert | SALOT72 (S: SALOT71)|

g |Feb 25,2015 | St Albert | SALOT73 (S: SALOT71)| |

3 Loadout Tickets found

Business Rules For Split Loadout Tickets:

e original LOT and split-off LOTs are automatically saved

e Reference Number is automatically generated using the next available number

e Loadout Ticket Date is the same as the original loadout ticket

e Ship To address is the default address of the customer on the LOT

e Operator and Equipment are the same as the original loadout ticket

e products don’t map to farm fields.

e Additional Products in Blends won’t be split if they have a rate

e Lot Numbers are split to match quantity

e default Split Percentages are ignored if the Customer is in more than one Customer Group
e Loadout Tickets that have been billed (even 1 row, including Bill & Hold) cannot be split

e returns can be split using a negative quantity — keep in mind if returning prepaid
products, they may not be added it back automatically to work orders (config option)

Which fields are copied to the splits?

These fields are copied from the original loadout ticket to the splits:

Header e Date e Created by

e Header Location

Customer & Shipping tab e Customer Order e Freight Terms
Number e Comments
* Carrier e Include this
e FOB comment on printed
invoice
Products tab e Product e Line Location
e Quantity e Billing Units

e WO Ref No [optional]

Additional Informationtab e QOperator e Equipment
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Reporting for Split Loadout Tickets

The Loadout Ticket Activity report tells you which loadout tickets were split.

agre

Tronia Testing Inc.
Loadout Ticket Activity

From Jan 01, 2015 to Jun 08, 2015

44.0.0- ROP ESN (4400ROPE SN) Metric Tonne

Reference  Date Customer Quantity Creasted in Delrsered From  ‘Wark Orce | Biled On
woms Jan2§8,2015  Alexancer Carter (00323, 099 DogFfne Dog Rver ESN-001 BT D
LoT1% JAan I3, 2015 Alexanoer Carter (00933) 096 DogRnw Dog Rkw ESNO02 | st
Lony Jan 28,2016  Alexander Carter (1095 1.08 DogRwer Dog Rre ESN.003 =Mutipes
QEa - o /]
Snclo |wl = i
| Reference | Customer |Location | Blied Imecices [ Wiork Caders 2 -
] ILOT15  Carter Mlexsncer  Dog River ¥ DINYZ78, DINYVZ?S | DIwO131 250 3
.2&2015 LOTI16 Carter, Alexander Dog River W DINVZTE, DINVZ?3 | DWO131 agflser
= | 1282015 LOTY7 Carter, Alexander Dog River v DINVZTS, DINVZTS | DWO131 User
1292015 SALOTET ‘Wellace. Ted St. Albert F SAWDET User

ILOT116
|LDT117

C M ¢ | Location Imcu -
[_0711_5_}1!2&9015  Cartar. Mexands Dog River  4200R0PESN. |
1282015 Carter. Adexaode Dog Rver - 2200ROPESH | J
1202015 Carter, Alexande Dog River  4300ROPESNS

FEF

16ill ned Held

Tips

Use Loadout Ticket Summary or Loadout Ticket Details data exports to view

the <Multiple> invoice numbers.

The Loadout Ticket Details export also shows the Quantity on the LOT and the
Quantity Billed.

Split Billing
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Splitting an Invoice

It's the end of the month and you’re preparing invoices for the Beans.

Bean Family Farms has unbilled loadout tickets, so you’ll create an invoice for them and then split
it with the other members of the customer group.

When importing loadout tickets onto invoices, the customer names
must match. If the LOT is in Bean Family Farm’s name, you must import
it onto an invoice in Bean Family Farm’s name.

Note

Much like a loadout ticket, you can split the entire load or just split specific lines, and keeping the links? to
work orders is optional.

-

& Edit Invoice: SAINVE3 (o= =]
n Save X Delete Befresh [ Split _Hist_ory \::i View Credit View Prepayment View WO Activity Q Exit
Reference:  [SAINVE3 . Location:  |5t. Alber ="
Customer:  |Bean Family Famns (C0001) ‘s = '
<7 AR Tnvoice Split (=3

Invoice Date: |Jun 09,2015« |~ D

" Customer and Shipping  Purchases (2) | Retums

blends can be
split more than 2
ways on an invoice

B Spit | €9 Ext

V¥ Keep \work Order Links for Split Invoices

Product
> |30-16-4 Blend (MT) Malt Barley 2015 {+ Split Entire Invoice I~ Force Egqual Splits
ACHIEVE - Achieve Liguid Geld (CASE)}
Customer Percentage
8 Eean Family Farms (CO001) 50.00 J
. Eean, Heather (CO00Z) 25.00
split all products
P P [ Bean, Jim (C0003) 25.00 J
. . > iw
or just certain ones
\‘\
" Split Invoice Lines
Split | #of Split | Product Orig. Quantity
]
o]

ST

Note 0% is allowed when splitting invoices, effectively allowing you to
‘transfer’ product from one customer to another.
Tips Save the original invoice before you split it (unless you know you’re going to

split off 100%). If you make a mistake, you can exit all the split invoices
(without saving) and start over with no changes to the original.

If you’ve imported from Customer Group work orders or loadout tickets and
want to see whose is whose, before splitting select a row and hover over the
WO Ref number or LOT Ref with your mouse.

2 You can change the default to be unchecked in the Company Config Options if you don’t usually keep the links.
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Which fields are copied to the splits?

These fields are copied from the original invoice to the splits:

Header

e Date °
e Due Date is NOT copied °

Customer & Shipping e Sales Rep U

tab e Order Number .
e Carrier °
e FOB o

Products tab e Product °
e Quantity U
e Unit Price .
e Line Location .
e Billing Units

Totals tab e Chargeable Date is NOT .

copied

Header Location
Created by

Freight Terms
Comments
Apply Credits
EPD

Taxes
Prepay flag
LOT Ref No

WO Ref No [if linked
on LOT, optional if
linked on INV]

Interest Rate is NOT
copied

What happens next works a little differently than spitting loadout tickets.

split-off invoices will not |

. | Split Invoice?

Are you sure you want to split this invoice?

Once split, please verify each invoice for accuracy.

be saved automatically

If you've split-off 100%, there’ll be at least one row with zero quantity — agré won’t let you save
an invoice with a 0 quantity product row, so that row will need to be removed manually before
the invoice can be saved. If that was the only row on the invoice, there’ll be an entire invoice

with 0 quantity — no need to save that one.

Zero Quantity

!'\

At least one purchase has been moved entirely te another customer.

=)
Vg

In order to save the invoice you must remove the purchase(s) with a

quantity of 0 manually.

at least one product row

L~ was split 100%

so there's at least one

“N

™

product row (or maybe an
entire invoice) with a quantity
of 0 that can't be saved

Split Billing
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The split invoices are created but not saved automatically. This gives you a chance to change
prepay settings, link to farm fields or work orders, or modify other invoice details before you
Save them.

' ™

& Add Invoice [Splif) ol =
795&0 [P Beiresn | § Vew Crpdt Propayment | 7] View WO Actvty | € a2
Reference | © ¥ Gewrste (S Aves ="

split-off invoices l Location

Customec [, Heasthe 0002 | Crested By: [8gre User
r - o — e e
& Add Invaice (Spiit) g = [ERECH R

| @ swe DRk | § view O | [ View Preomyment [0 Vew WO Actuty | € Ext

Refererce | © ¥ Gererste Refarence Astomatically Locetion [9 Abet :] =
Cussomer  fBesn. m L0003 ~]° | | Created By: [sg User
& Edit Invoice: SAINVS3 [F== =
B 5ve X Delete @Edww - [T View WO Acovty € Bt
: onginal invoice
Reter fsamva3 < {5 Aben =
1 e } Save This One First! s =

! Crested By 2o User
Invoice Date’ | Am 05,208 »|° DeeDate | 03,2005 ~] Inveice Tetal $5.000.93
Custome ot Shippeng  Purchases (2) | Sutur | Totsls | rmedists Payment |

Customer ’F—q' Fady Farrme £C0001)

Product Quantity Unit Price Tanes Line Tols! | Propay? | Hold? | Locssion WO Rl LOT Ret

- > | 30164 Bond (MT) Malt Barley 2015 | 50| $15 1882 $0.00 5372593 | | S Albert | Embedded Links SAOTE

B ACHIEVE - Achieve Liguid Gold (CASE! 15 $350.00 3000 $127500] | | S Albert SAW04L SN OTEY
el o *..n.r . s L e ,\0‘*«\’ &

Caution  Exiting split invoice(s) without saving will NOT add the quantity back to
the original invoice.

Tip If you saved the original invoice before you split (and we recommend doing
that), save that one first.

Here’s why: you have a saved invoice for 3 jugs of Achieve linked to a work
order with a 3 jug limit. You split off two of the three, keeping the work order
link. If you try to save a split-off invoice first, you’ll get an error that there is
not enough quantity remaining on the work order. Save the original invoice
first and the quantity drawn down from the work order is updated to 1,
leaving 2 available for the split-off invoice.
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Reference numbers are assigned in sequence as the invoices are saved. Right-click on an invoice
on the Invoices window and select Show Split Invoices to see which invoices go together.

& Invoices ==
=+ Add f Edit | &< Delste | @ New Search Preview tem ~ @ Preview TDG History @ Exit

Custo Richt Click = | Invoice Date | Location Invoice Mumber Fara Invoice Total
Baker g ° Jun 08, 2015 | Edmonton INV114 (S) [CIf o 56,747.65

P9 Ecan Family Fariis — — SAINVE3 (S) W0 | [
Bean, Heather k dicdinvoice - SAINVES (S) i S
Bean, Jim Edit Invoice ert SAINVES () = means split
Martin, Lyle Delete Invoice ton INV115 (5) ] o k. L )

5 Invoices found

Preview Invoice
Preview TDG Document

Preview PDF

related splits highlighted
in pale yellow

Show Split Invoices g
£

Tip:

The Invoice Search helps you find all invoices for a customer group.

7"

& Invoices
+ Add ,f Edt | #< Delete M New Search | [£] Preview ftem - |

el
i

D Preview TDG | E] His

@

& AR Invoice Search
j b Search |_] Start Over ‘QExn ‘

Reference Number: ||

Location: ](Nl Locations> L]
Customer: ' Any Customer
" This Customer: l:'E.tan typing or use Find>

—_— CustomerGroup:|

Business Rules For Split Invoices:

Split Billing

split invoices are not saved automatically

reference number is automatically generated on save using the next available number

other items in blends (with a rate) cannot be split by line

split-off products don’t map to farm fields

Lot Numbers are split to match quantity (if not already attached to a loadout ticket)

invoices that have been split cannot be split again

invoices that have been paid cannot be split

Bill & Hold invoices cannot be split

Invoices with Discount Products cannot be split

Work Order links on lines imported from Loadout Tickets will be retained when split
(if you do not want to keep the Work Order link on all split invoices, edit the Loadout
Ticket and unlink the Work Order prior to invoicing)
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Reporting for Split Invoices

The Invoice Activity report allows you to filter results by split invoice.

% Invoice Activity
Preview - \_] Start Over 6 Exit

-

Any Entry Dates? r

Any Invoice Dates? 3

Select Customers

<Single Customer: Start Typing or use Find>

Starting Entry Date: |Jan 01,2022 =

37
Ending Entry Date: |Jan 25, 2022

Select Products

<Single Product: Start Typing or use Find> j M
Product Type: | j
Characteristics: | j
Product Group: | ﬂ
Manufacturer: | ﬂ
- | Mare Options ‘ UPC |
Only Split Invoices? M

Location: | j
Characteristics: | j
Price Level: | j
Sales Rep: | j
Mare Options

Show Invoices |:A|‘ry> j -

Created From: |:A|‘ry Location: j :

ltemize Products in Blends? [

Show Taxes per Line? I

Sort By: |Date ="

[ Include Tax Totals

=

Only Return Invoices?

Splitting Loadout Tickets vs. Splitting Invoices

Loadout Tickets
Blends split 2 ways only
Split Percentage > 0%
Saving automatic
Split Billing

Invoices
split 3+ ways
>= 0%

manual
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Lot Numbers and Split Billing

Lot Numbers may also split when loadout tickets and invoices are split.

Splitting Lot Numbers on Loadout Tickets

agré assumes that because you are splitting a loadout ticket, the product is being shared
between two (or more) growers and also splits the Lot Numbers.

agré does its best to split the Lot#s in a logical way. If you have 2 cases with 2 Lot#s split 2 ways ...

M Edit Lozm Ticket SALOTS2 ol@ls=s
W 5o [ TTX Dwee | (7] Bl 50 e it L oot Ticket Product - Row 1 =
Seve 3 Spit ~ 7
e et © s | Dpwen | Qe
Customer. {Boar Femdy Farms 00 . [RCHIEVE - Acheve Linad Gold = __il
Awte M 09.215  Zdf0 | Ticket Units: JCASE-Cave e
Customer and Shpong  Poducts |41 Location |5, Abert -l
\Work Qrder -
| Product {Delivered Unis) 2 cases lor
> |ACHIEVE - Achieve LiauiS G| Gyansity on Hanz 10
Quantay 20 " EASE - Caze
Product — et o
i i J il Billing Unils F:—ASF- Cane :J 20
mpotWO/BMAKoE | | oo ‘ ets
Project . 2 different Lotis I
Lot Numbee [fa0r, 1o A =]
Fiela I _'J _I

... each grower will get one.

Tronia Testing Inc.
Lot Number Activity

From Jun 09, 2015 to Jun 09, 2015

when split 2 ways
each grower gets 1

150418 Achieve Liquid Gold (ACHIEVE)

Reference Type Customer/Supplier Quantity Units Location
SALOTS3 un 09,2015 Loadout Ticket Bean, Heather -1 Case St. Albert
/ 1 Case
150601 Achieve Liquid Gold (ACHIEVE)
Reference Date Type Customer/Supplier Quantity Units Location
SALOTS2 Jun 08,2015 Loadout Ticket Bean Family Fams -1 Case St. Albert
-1 Case
AN VA A A AT AT e e NN N A et N TN N p e N vt v it ST
Note Keep in mind that agré has no way of knowing which grower received

which Lot# so you may want to make some manual edits to product
distribution after splitting.
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If a grower takes 3 cases and splits them 2 ways ...

% Edit Loadout Ticket Product - Row 1 =
@ wdve |[F)Reen Qea
Product [KRADEAD - ¥l Dead (1 1) =" _Fma |
Losdout Ticket Urits:  [CASE - Caee ="

i |
[Twe ][] Jeevom | Ged S

S O 0 I Y X |1 I 20000
| v 1 Lou | 2.0000 2.0000 1

agl'e Lot Number Activity
Product Name is KILLDEAD - Kill Dead {1 L) Inv. Type is Loadout "MMMM.MS;I.:‘.;
1
Lot#1 Kill Dead (1 L) (KILLDEAD)
Reference Date Type Customer Suppler Quantity Units Location
won» Jun 15,2015 LloadowtTit  Cooke Samh AE Case Edmartn
om0 JUN1E 2015 LosdoutTi  Arable Fem 05 Case Edmaorkn
2 Cane
Lot#2 Kill Dead (1 L) (KILLDEAD)
Reference Date Type Customesi Supplier Quantity Unaits Location
LoTI4 Jun 152015  LoadoulTicks  Anabie Fem - 41 Case Edmarkn
1 Case
A it ™™ T T P R G . e e R NI
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Splitting Lot Numbers

Straight to Invoice

on Invoices

When splitting product that went straight to invoice (no Loadout Ticket involved), Lot numbers
on invoices will be split the same way as on loadout tickets — each grower will be allocated the
proportionate Lot#s to match the quantity they have been invoiced.

Imported from a Loadout Ticket

Things work a bit differently if the Lot#s were allocated on a loadout ticket (in one customer’s

name) then split on the invoice.

III

agré knows that just because growers are “splitting the bil

(i.e. the dollars) doesn’t necessarily mean they are also splitting the product — so it doesn’t
change the Lot# allocation that was specified on the loadout ticket.

agre

Loadout Ticket has 3 cases.
2 cases Lot# 150615-01

1 case Lot 15061502 Tronia Testing Inc.

Lot Number Activity

Product Name is ACHIEVE - Achisve Liquid Gold Inv, Type is Loadout Ticket from Jun 15, 2015 10

Jun 15, 2015
15061501 Acheove Liguid Gold (ACHIEVE)
Refarence Date Type Customes Suppler Quantity Units Location
LOT1 Jun 15,2008 Loadout Tiost Carter. Alexander 2 Case Dog fve
-2 Case
15061502 Actseve Liquid Gold (ACHIEVE)
Reference Date Type Custamer Supplor Quantity  Unity Location
LOT136 Jun 15,2015 Losdoul Tickt Cartar, Alexande <1 Case Dog Raw
-1 Case

When the product is imported onto an invoice and split, each grower will see the same Lot#s and

guantities on their invoice ...

agré- * Invoice wot

Tronis Testing Inc

same for both
customers

id look the Invoice

Ra! No: DINV300

762 Rainbow Road
Dog River, SK S8H 1A0
PN 306 555 1625 Fax 306 555 A8

Date: Jun 15,2015
ToliFree: 800.123 4567

Invoice quantity = 15 l

Split Billing

Sold To: Alexander Cagdr(00133) Page tof 1
Box 14
¥7 Argen County Road since both invoices are inked to 3065521908
Dog River, SK SOK 179 the same Loadout Ticket, both wil
(34528; show the same Lot#s & quantities
al
Ref No Quandity Uni Description GST\,  Unit Price Amount
LOT133 15 Case Achieve Liguig Gold N 365000 §1.27500

Lot 150615-01 (2 CASE), 150615-02¢1 CASE)

{ Loadout Ticket quantity = 3 I
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.. but since the Lot# allocation happened on the loadout ticket, only the “primary” invoice (the
one in the same name as the loadout ticket) still shows the associated Lot#s ...

f - = —
@ Edithwol "primary” spiitivoice e Purchase - Row 1 s e @
Bswe X| (53me customer as (D) peiresr: Qg
L Lol Rad LOT) :
Rederence i |E0T173?v‘7 e e = .l’
- — = Product |ACHIEVE - Achieve Liguid Gold {CASE) S
invaice Date: [ 15,2015 e }hutyc'" . , 12750 |
Location [Cog Rever
Cuntoner and ipping  Prchases (1 )
it o Maid Invoice quantity = 1.5 ]
[ Froduct ; [—— ‘z W0 Fat ~ (OTFa|
> |ACHIEVE Achieve Ugud g uastity = “lowo%0 | LoTiE)
Unit Price [ 35000 I Peoay?
Line Tota | $1.27500
Use? Gy, Lot Number Expiy Dol | O Haad Dog °“""‘“
] 180601 Lot# allocation =3 J0oa] 2|
r': . (asspecfiedon [ 1 80600
Purchases Subsceal (before . 150418 Loadout Ticket | 05000/
2 2 150615 ) : Q0000 || Pemoveroe |
Frepsid Purcheses {before | v 1 150615-02 x.oooo{ 10000, | Use Ramaring f |
Pregayment Remaining:
T Stow Lot@s with OnHand coly &
| =4
and the split-off invoice really has none
& Edit Invoice Purchase - Row 1 B3 [Sers
\pdste [ peies | @ En |
LOT138 =
ACHIEVE - Achieve Ligad Gold [CASE) f————— —
Inveice Date: |dun 15, 2015 Unis: SAGE > Cote $1275.00 |
S e Pk Location [Dog River 8
RS m{m % A Invoice quantity = 1.5
:m v o ek '_ é R‘ LDTM_
> | ACHIEVE - Achieve Ligud Gold (C]  Guantity | 15 150 107128,
UntPrice. [ #R00 " Prrg | T Aee?
Line Total $1.27500
Use? Qty. Lok Humber | On Hand Dog. et
> B 150501 Lot# allocation = 0 27500
7 o {Loadout Ticket - where the L
Purchases Subvesl pefcey. | | | L inventory maved - was not e L e ron |
! 15051 . 9.0000
Prepsd Purchases (belore 1 || eeses | 'nihis customer's name) 10000 | e = |
Frepayment Remainng v
I~ Show Letas with OnHand cely Y
] é )

Since the product was taken on a LOT in Carter’s name, all the product Lot#s have been allocated
to him. If you were to edit the Lot#s on Wallace’s invoice, they would be empty so you don’t
accidentally “double dip” (agré knows the Lot#s are allocated and will not require them on the
split invoice).

Split Billing
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The Lot#s were allocated on the Loadout Ticket (where the inventory movement happened).
Splitting the invoice doesn’t change that.

agre

Tronia Testing Inc.

No Lot# Activity I1s

happenng on the invoice LOt Number ACﬁVIty

Product Name is ACHIEVE - Achieve Liquid Gold from Jun 15, 2015 to Jun 15, 2015

15061501 Acheeve Liqud Gold (ACHIEVE)

Reference Date Type CustomesiSupplier Quantity Units Location
OT13% Jun 15, 2015 Loagou Ticket Cartar. Alexande -2 Case Dog Rver
nvRec150635  Jun 15 2016 nventory Recapt  Pariand Ag Suptly 2 Case Dog Rne

0 Case
150615.02 Acheeve Liquid Gold {ACHIEVE)

Reference Date Type Customes!Sapplier Guantity Units Location

(Ca k- Jun 15, 2015 Londout Ticka Carter Alexancm -1 Case Dog fver
nvReCIS0ES  Jun 15 2018 Invantory Recsgt  Pardand Ag Spooly 2 Cass Dog Rvw

1 Case

There’s a few reasons why the Lot#s are split this way on Invoices linked to Loadout Tickets:

1.

Split Billing

in real life the Lot#s were taken by one grower on a loadout ticket, so they are recorded
under one grower’s name on a loadout ticket

agré has no way of knowing if just the dollars are being split on the invoice, or if actual
product is being shared as well

if actual product is being shared, agré would have no way of know which grower received

which Lotits
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